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APPENDIX A

( Please Note this Form should be returned to SD91 if considering putting in a Proposal for the 2016 Flooring Project (as soon as possible)

RFP Acknowledgement Form

Request for Proposals (Project) # 
2016-001
Contracting Agency Contact:

School District No. 91 (Nechako Lakes) - Facilities

Address:



304 E Stewart St., Vanderhoof, BC   V0J 3A0

Phone:




(250) 567-2101   Ext 3

Fax:




(250) 567-3992

Please complete this form and return by fax I email (as applicable) to the RFP contact person if you are interested in this procurement opportunity.

Company name:



Contact person:



Title / Position:


Phone number:


Fax number:


Email address:


Check appropriate response below.   

a. (   We will be submitting a proposal.


(   We will not be submitting a proposal.

b. 
(  We will be attending the Mandatory Proponents' meeting as stated in the RFP (Mandatory)
DATE: _________________________

 NAME: __________________________

SIGNATURE: ___________________

TITLE:____________________________
APPENDIX B

COVER PAGE

RFP File Project Number:
2016-001
Closing Date: 


April 20, 2016 at 2:00:59 PM Pacific Time

Company name:




Contact person:




Title / Position:



Phone number:



Fax number:



Email address:



Proponent’s Contact Person: 

Contact Number:


Project Manager:


Contact Number:


APPENDIX C

(  This Table of Contents is referenced from the RFP Booklet
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APPENDIX D

LETTER OF INTRODUCTION

APPENDIX E

PROPONENT’S PROFILE

GENERAL INFORMATION

Name of Company:   


Address:  ___________________________________________________Postal Code:   


Telephone:  _______________________________________Fax: 


Email:   


Type of Company:  


Corporation (

OR
Partnership/Proprietorship (
EXPERIENCE and REFERENCES

Number of years’ experience in the Industry: 

__________________________
Number of years under present company name: 
__________________________
If applicable, number of years under another company name(s).  Please provide name(s).

	REFERENCE NAME
	JOB SITE
	CONTACT PHONE NUMBER

	1.
	
	

	2.
	
	

	3.
	
	


Project Manager’s Name:
	REFERENCE NAME
	JOB SITE
	CONTACT PHONE NUMBER

	1.
	
	

	2.
	
	

	3.
	
	


APPENDIX F

SUBCONTRACTORS

Please provide names of any non-employee subcontractors who will possibly be engaged in this project, including the specific role of their involvement in this project and their years of experience.

Organization or Person: 


Role: 


Years of Experience: 


	REFERENCE NAME
	JOB SITE
	CONTACT PHONE NUMBER

	1.
	
	

	2.
	
	

	3.
	
	


Organization or Person: 


Role: 


Years of Experience: 


	REFERENCE NAME
	JOB SITE
	CONTACT PHONE NUMBER

	1.
	
	

	2.
	
	

	3.
	
	


Organization or Person: 


Role: 


Years of Experience: 


	REFERENCE NAME
	JOB SITE
	CONTACT PHONE NUMBER

	1.
	
	

	2.
	
	

	3.
	
	


APPENDIX G

PROPOSAL RESPONSE SUMMARY

2.1
Mandatory Criteria: 

The Proponent is to include the following table in their Proposal, indicating with a checkmark (√) that the Proposal meets the mandatory criteria and providing the Proposal page number that contains the required information.

	RFP Section No. (e.g)
	Mandatory Criteria
	Meets Criteria (√)
	RFP Booklet:

Proposal Page no./ Appendix / Attachment (if relevant)



	RFP Acknowledgement Form
	You must acknowledge that you are putting in a Proposal
	
	Appendix A

Page 3

	Cover Page
	The Proponent must submit the RFP Booklet by April 20, 2016 not later than 2:00:59 p.m. Pacific Time at 304 E Stewart St, Vanderhoof, BC  V0J 3A0
	
	Appendix B

Page 4

	Letter of Introductions
	Introducing the firm, must be signed by authorized person to bind the Proponent
	
	Appendix D

Page 6

	Proponent Profile
	Experiences and references (e.g.) projects that may have gone wrong but end up with a positive outcome; projects that may have finished before deadline.
	
	Appendix E 

Page 7

	Subcontractors
	Required if you are using employees other than the Proponent
	
	Appendix F

Page 8

	Project Pricing and Cost Rational
	The price portion of the Proposal must be submitted in a separate sealed envelope with the Proponent’s name and RFP name and number
	
	Appendix

 H, I, I1

Pages 13-15


Response:

2.2
Project Solution / Methodology / Approach
(If more space is required you may use the back of this sheet or additional pages may be added. If this is the case; please reference the suitable subsection response).
Initial the following statements that you have read and understand.

Response:

2.2.2
Project Approach / Methodology

	Scope and objectives must   follow School Districts Floor Covering Specifications to achieve SD91 standards throughout all the 2016 Flooring Projects that may awarded to the proponent.

	Initial

	
	

	Additional Response:



Response:

	Describe how the 2016 Flooring Project will be managed.


2.2.3
Project Management
Response:

2.2.4
Project Deliverables and Quality Assurance

Describe your anticipated date and estimated timeframe to start and complete the following projects:

	School Site and Activity
	Anticipated Date / Timeframe

	Fact or Assumption
	

	1.  Fact : NVSS: Room 107 remove existing Marmoleum tile on and replace with Tarkett,  (will be laid on concrete; area must be laid on concrete area; area must be skim coated). 
	

	2. Fact : FLESS: Room 12 remove existing Marmoleum sheeting and replace with Tarkett
	

	3. Fact:  LDSS: Room 148 remove current carpet and replace with Interface carpet tile
	

	
	


Response:
	2.2.4
Additional Response


2.2.5
Risk Management Process and Assessment
	· Risk Management Process and Assessment
	Initial

	· Will follow WCB and WorkSafeBC protocol (e.g.) product handling, storage of materials
	

	· Site cleanup and management
	

	· Will review School District Policy and Procedures and adhere to procedures if awarded the 2016 Floor Covering Project

· 902.2 re: smoking

· 903.1R re: security of facilities

· 903.2 re: vehicle on SD91 property
	

	· Follow School District Health and Safety Policy if awarded the 2016 Floor Covering Project
	

	
	


2.2.5
Risk Management Process and Assessment

	Response:


PLACE THE PROJECT PRICING AND COST RATIONAL SHEETS Appendix H IN A SEPARATE SEALED ENVELOPE WHEN SUBMITTING YOUR PROPOSAL








APPENDIX H

PROJECT PRICING and COST RATIONAL

	PROJECT

NO.
	SITE LOCATION
	PROJECT
	COST

RATIONAL
	QUOTE

	
	
	
	
	

	1.
	Nechako Valley Secondary School
	Room 107
	Tear out: 
	

	
	
	
	Materials:
	

	
	
	
	Labour:
	

	
	
	
	TOTAL:
	

	
	
	
	
	

	2.
	Fraser Lake Elementary Secondary School School
	Room 12 Science Lab
	Tear out: 
	

	
	
	
	Materials:
	

	
	
	
	Labour:
	

	
	
	
	TOTAL:
	

	
	
	
	
	

	3.
	Lakes District Secondary School
	Room 148 

Computer Room of the Library
	Tear out: 
	

	
	
	
	Materials:
	

	
	
	
	Labour:
	

	
	
	
	TOTAL:
	

	
	
	
	
	

	GRAND TOTAL
	


___________________________________


 ____________________

 (Company Name)







(Date)

___________________________________


____________________

 (Signature of Authorized Persons)




(Witness)

SCHOOL DISTRICT NO. 91 (NECHAKO LAKES)   


  APPENDIX I

2016 FLOORING PROPOSAL

PROPOSAL BID FORM
Submitted to:
The Board of Education

School District No. 91(Nechako Lakes)


304 E Stewart St.


Vanderhoof, B.C.


V0J 3A0

We 









(Company Name)

of


(Business Address)

have examined the Bid Documents and having visited the project sites, hereby offer to enter into a contract to perform the work required by the Bid Documents to complete School District No. 91 (Nechako Lakes) 2016 Flooring Requirements for the stipulated price of:

in Canadian Funds, which price includes the Harmonized Sales tax and all other applicable taxes in force at this date.

Declarations:
We hereby declare that:

a)
We agree to commence the work_______ days after receiving notice of contract award (purchase order) and attain substantial performance of the work by


________________________________________________________
b)
This offer is open to acceptance for a period of forty-five (45) days from the date of bid closing.

APPENDIX I-1

PROPOSED BID FORM
SIGNATURES:
SIGNED SEALED AND SUBMITTED FOR AND ON

BEHALF OF:
APPLY SEAL BELOW


As applicable

Contractor:  


(Firm Name):  


(Street Address):  


(City Province & Postal Code):  


Signature:
  Signature:





(Contractor)

(Witness)
Name & Title:







(Name & Corporate Position)                   (Name & Title of Witness)
Dated at___

 this 

day 

 of  2016.
APPENDIX J

SCHOOL DISTRICT NO. 91 (NECHAKO LAKES)

SCHEDULE   D – WorkSafeBC REQUIREMENTS
As property owners we will require that all work be conducted in accordance with the WorkSafeBC, Occupational Health and Safety Regulations and that appropriate WCB coverage will be in place prior to commencement of work.  The Board of Education of School District No. 91 (Nechako Lakes) is committed to providing a safe and healthy environment for its students and employees and it is expected that this is also your commitment while working for the school district.

PRIME CONTRACTOR DESIGNATION
In accordance with WorkSafeBC, Section 118 of the Occupational Health and Safety Regulations, School District No. 91 (Nechako Lakes) relinquishes responsibility for the adherence of the regulation by designating 
             
 as the prime contractor for the “Project
Description” project.

	Owner:
School District No. 91 (Nechako Lakes)


              Box 129

Vanderhoof, BC   V0J 3A0

	Project:

                                              2016-001


	Company WCB No.:



	Company Name:



	Address:




We, 


 accept responsibility/liability as the prime contractor with respect to WorkSafeBC Regulations for the above-noted project.  In addition as the prime contractor we acknowledge we are responsible / liable for all employees of any other company that work on the project.

_____________________________
Date:  ____________________

(Company)

_____________________________   
                                  ___________________________
(Signature of Authorized Persons)



(Witness)

APPENDIX K

INSURANCE

WCB:

The Proposer shall maintain registration and good standing with WorkSafeBC during the term of the Agreement.  Please provide your WorkSafeBC account number: ___________ and attach a current copy of your clearance letter addressed to SD 91.  

LIABILITY and AUTOMOBILE INSURANCE
Attach copies of the required Comprehensive General Liability and Automobile Liability Insurance Policies, per RFP clause 5.4.

The undersigned company represents and warrants that it is authorized to carry on business of this nature and that it is not disabled from performing the contract if awarded by any law of Canada or of the Province of British Columbia.  The undersigned also acknowledges receipt, understanding, and has taken into consideration all the information presented in this RFP.  The undersigned further confirms and agrees that the person whose name is set out below is fully authorized to represent the company and to bind it to this response and contracts awarded pursuant to it and in all matters relating to or arising out of the subject matter of this response.

The undersigned authorizes SD 91 to contact any of the listed references submitted in its response.

Authorized Signing Officer

	Company Name: 

	Address: 
	Telephone Number: 

	Signature: 
	Title: 

	Print Name: 
	Date: 


APPENDIX L
GC 9.2  
TOXIC AND HAZARDOUS SUBSTANCES


Add a new subparagraph 9.2.5.5 as follows:

9.2.5.5
in addition to the steps described in subparagraph 9.2.5.3, take any further steps it

deems necessary to mitigate or stabilize any conditions resulting from

encountering toxic or hazardous substances or materials.

9.2.6 
Add the following to paragraph 9.2.6, after the word “responsible” in the second

line:

…or whether any toxic or hazardous substances or materials already at the Place

of the Work (and which were then harmless or stored, contained or otherwise dealt

with in accordance with legal and regulatory requirements) were dealt with by

the Contractor or anyone for whom the Contractor is responsible in a manner

which does not comply with legal and regulatory requirements, or which threatens

human health and safety or the environment, or material damages to the property

of the Owner or others,…

9.2.8
Add the following to paragraph 9.2.8, after the word “responsible” in the second

line:

…or whether any toxic or hazardous substances or materials already at the Place of the Work (and which were then harmless or stored, contained or otherwise dealt with in accordance with legal and regulatory requirements) were dealt with by the Contractor or anyone for whom the Contractor is responsible in a manner which does not comply with legal and regulatory requirements, or which threatens human health and safety or the environment, or material damages to the property of the Owner or others,…

Add new paragraphs 9.2.10 and 9.2.11 as follows:

9.2.10
The Contractor, Subcontractors and Suppliers shall not bring on to the Place of the Work any toxic or hazardous substances and materials except as required in order to perform the Work. If such toxic or hazardous substances or materials are required, storage in quantities sufficient to allow work to proceed to the end of any current work week only shall be permitted. All such toxic and hazardous materials and substances shall be handled and disposed of only in accordance with all laws and regulations that are applicable at the Place of the Work.

9.2.11
The Contractor shall indemnify and hold harmless the Owner, its parent, subsidiaries and affiliates, the Consultant and their respective partners, officers, directors, agents and employees from and against any and all liabilities, costs, expenses, and claims resulting from bodily injury, including death, and damage to property of any person, corporation or other body politic, that arises from the use by the Contractor, Subcontractors and Suppliers of any toxic or hazardous

GC 1.3.2 RIGHTS AND REMEDIES



         APPENDIX M

Delete the word “No” from the beginning of paragraph 1.3.2 and substitute the words:

“Except with respect to the requirements set out in paragraphs 2.2.13, 6.4.1, 6.5.4, 6.6.1 and 8.2.2, no…” 

2.2.13
Amend paragraph 2.2.13 by the addition of the following to the end of that paragraph:

If, in the opinion of the Contractor, the Supplemental Instruction involves an adjustment in the Contract Price or in the Contract Time, it shall, within ten (10) Working Days of receipt of a Supplemental Instruction, provide the Consultant with a notice in writing to that effect. Failure to provide written notification within the time stipulated in this paragraph 2.2.13 shall be deemed an acceptance of the Supplemental Instruction by the Contractor, without any adjustment in the

Contract Price or Contract Time.

6.4.1.1 
Prior to the submission of the bid on which the Contract was awarded, the Contractor confirms that it carefully investigated the Place of the Work and carried out such tests as it deemed appropriate and, in doing so, applied to that investigation the degree of care and skill required by paragraph 3.14.1.

6.5.4 
No extension or compensation shall be made for delay or impact on the Work unless notice in writing of a claim is given to the Consultant not later than ten (10) Working Days after the commencement of the delays or impact on the Work, provided however, that, in the case of a continuing cause of delay or impact on the Work, only one notice of claim shall be necessary.

Add new paragraphs 6.5.6, 6.5.7 and 6.5.8 as follows:

6.5.6
If the Contractor is delayed in the performance of the Work by an act or omission of the Contractor or anyone directly or indirectly employed or engaged by the Contractor, or by any cause within the Contractor’s control, then the Contract Time may be extended for such reasonable time as the Owner may decide in consultation with the Consultant and the Contractor. The Owner shall be reimbursed by the Contractor for all reasonable costs incurred by the Owner as the result of such delay, including, but not limited to, the cost of all additional

services required by the Owner from the Consultant or any sub-consultants, project managers, or others employed or engaged by the Owner, and in particular, the costs of the Consultant’s services during the period between the date of Substantial Performance of the Work stated in Article A-1 herein, as the same may be extended through the provision of these General Conditions, and any later or actual date of Substantial Performance of the Work achieved by the Contractor.

6.5.7
Without limiting the obligations of the Contractor described in GC 3.2 – CONSTRUCTION BY OWNER OR OTHER CONTRACTORS or GC 9.4 – CONSTRUCTION SAFETY, the Owner or Consultant may, by notice in writing, direct the Contractor to stop the Work where the Owner or Consultant

determines that there is an imminent risk to the safety of persons or property at the Place of the Work. In the event that the Contractor receives such notice, it shall immediately stop the Work and secure the site. The Contractor shall not be entitled to an extension of the Contract Time or to an increase in the Contract Price unless the resulting delay, if any, would entitle the Contractor to an extension of the Contact Time or the reimbursement of the Contractor’s costs as

provided in paragraphs 6.5.1, 6.5.2 or 6.5.3.

6.5.8
No claim for delay shall be made and the Contract Time shall not be extended due to climatic conditions or arising from the Contractor’s efforts to maintain the Contract schedule.

APPENDIX N

SCHOOL DISTRICT NO. 91 (NECHAKO LAKES)

FLOOR COVERING SPECIFICATIONS

GENERAL
This specification deals with surface preparation, supply and installation of carpets and linoleum, as authorized by the 2015 budget.

Location & Work Details
Attached are simple site sketches and instructions dealing with each installation location.  The Contractor is responsible for verifying site measurements. The Contractor will be responsible for the removal and disposal (when specified by SD91).  The contractor is responsible for the installation of the new flooring as per the following specs.

Surface Preparation
Once the old flooring is removed, the contractor must immediately notify the school district if condition of subfloor is not suitable for new flooring.  Subflooring is considered to be a part of this project.  Failure to notify District of unsuitability of sub-flooring will not nullify contractor’s responsibility for full warranty of project.


Underlay: all wood floors receiving linoleum are to have a new underlay installed by the contractor (or provide deduct quote on tender bid pages).  Underlay to be ULAY underlay floor covering.  Ulay must to be installed as per manufacturer’s instructions.   Contractor may be required to prepare concrete floor for new installation, this may include skim coating.

Installation Instructions
Please see attached Johnsonite Flooring installation instructions for Homogeneous Sheet Flooring.

Warranty
Contractor must provide full warranty in writing for all parts and services, to be included in Proposal.

Fastening
Manufacturer’s product installation instructions shall be followed.  Overall bonding will be considered as the only acceptable method of laying carpet and linoleum.  Beading strips (vinyl thresholds) will be used in all doorways and where two different materials meet.  Tarkett is to be fastened by “Aquafix” as specified by the manufacturer’s product installation instructions.  

Seams Welding
All linoleum shall be hot-seam welded using “Tarkett” welding rod (Linoleum) thread as per manufacturer’s instructions.

Rubber Base
Layout base to keep numbers of joints to a minimum; install straight and level.  Scribe and fit to door frames and other obstructions.  

Cope internal corners.  

Transitions
Transition strips are to be color matched vinyl as approved by SD91.

All transitions must meet handicap standards using gradual 1-10 slope.  Tops of Stairs must have tactile warning strips.

Where every possible, transitions will be made of Johnsonite vinyl transition.   Contractor is responsible for finishing all joints to other existing flooring.  

All Wheel chair ramps must meet BC Provincial Code.

Stairs



Visually impaired treads are required.
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